(COMPANY LOGO)

(DATE)

To Thailand Film Office, 

(Company), a production company located in (Country) is producing a documentary “(Title)”. We are hiring FILM SERVICE (BANGKOK) CO LTD as our local production coordinators. Our shoot production dates while filming in Thailand will be (shooting date).

Please do not hesitate to contact me if you need any further information.


Best Regards

(Signature in Blue pen)

(Name)
Producer/Director



(Company address & contact information)
